MOST IMMEDIATE

NO. 2(17)/2011-ADMN-I
GOVERNMENT OF PAKISTAN
-MINISTRY OF COMMERCE
Islamabad, the 21 February, 2014
CIRCUL AR

SELECTION OF GOVERNMENT  OFFICERS  FOR POSTING AS
COMMUNITY  WELFARE  ATTACHES (CWAS) IN PAKISTAN
MiISSIONS ABROAD: :

A copy ol Cireular Mo H{1/2014-CWAs dated  14-02-2014  received  [rom

mtpnsry b Overseas Pakistant &  Human o Resource Development,  Iskunabad  regarding

Cuetecgn of Government Officers for Posting as Community Welfare Attaches (CWAs)

i Pulistan Misstons Abroad” in the following 07(seven) Pakistani Missions:-

Pakistan Missions Abroad

Lo |Jeddab
i [Athens R
) iiyi Seoul

iv. | Abu Dhabi__ o
v. | Muscat
vi. | Riyadh

vt Dubui

Fhe suitable/eligible officers i (BPS 17-19) of this Ministry lulfilling the
sy cnenia s mentioned i Para-(sub-para(i-viii)) are requested to please forward their
ccnions duly approved/recommended by their respeetive senior officers to this Section latest

oy a2 for onward submission to the concerned Ministry. The job description and format

(MuhammadBuleman Mahsud)
Section Officer (Admn-1)

gt b Vonm ol the subject post is enclosed herewith,

" Al BPS 17-19 Officers, Ministry of Commerce, Islimabad. :
Copy 1o System/Network Administrator with the request to upload the subject post of
ommunity Wellare Attaches at different missions on the Ministry’s website.




GOVERNMENT GF PAKISTAN
MINISTRY OF OVERSFAS PAKISTANIS &
HUMAN RESOURCE DEVELOPMENT

o she e &

No.1(1)/2014-CWAs Islamabad, the 14" February, 2014,

CIRCULAR

SELECTION OF GOVERNMENT OFFICERS FOR POSTING AS COMMUNITY
WELFARE ATTACHES (CWAs) IM PAKISTAN MISSIONS ABROAD.

The Ministry of Overseas

Subject:-

Pakistanis & Human Resource Development intend
10 inake appointment as Community Welfare Aitache from amongst Officers (BS 17193 o
Federal Government and Provincial Governments for posting abroad in the {oilowing |

' ‘ » following Paldstn
. Missions:-
2|
= S — S e TS
£ 3 1. | Jeddah 2.. [Athnnﬂ 3. | Seoul ]4, |/\l)u Dhabi ‘
B 5. | Muscat .| Riyadh 7. |Dubai | xx lxxxxxwwx |
L= N4 -
;,;\\3:% 2 . The ehglblhty criteria of the Officer for selection/posting abroad is as under:-
Lol ,
\:
NSy (1) The selectee fulfills the requirements of the post as detailed in the joi
IS description (copy attached).
R ption (copy )
g
o .z (i1) The selectee is in the same grade as the post to be filled. Officer from nlth(‘f oF
L
=8 lower grades will not be considered.
= (iify  The selectee has an overall good record of sorvice porticilaly du the |

five years of service.

{iv) The selectee is atleast a sraduate in Law/Public Administration/Politic.
Science/Economics with five years experience in managems

gt field work o
tabour/manpower or possesses the technical qualification roguired for the jot
i 3

i (v) Officers within promotion zone during the next 2 vears should not
. considered.
(vi) Those likely to retire during the next 3 years should also not be considered
(viiy  Officer already posted abroad once would not be considered
S (viii)  Written test will be conducted by a well reputed institution.
ff;{é\ﬂ”‘ 3. Ministries/Divisions ore 1equested to forward nominadions of  ouitabia
‘AW
v

andudatvs for the subject titled selection (o this Ministry by 15"‘ March, 2014,

3

. B \KN'\J
No TA/DA will be admissible for appearing for t rt/ interview. -,

[N

g W \\\ L

(Muhammad Ashsaf Khan;
Spnion ﬂ‘flcer (CWAS)
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JOB DESCRIPTION OF COMMUNITY WELFARE ATTAGHES

EXPORT OF MANPOWER

Assessment of manpower situation in the country / areas of posting, employment impact of econom::
plans and current employment opportunities, categorios of manpower in short supply and propoaets fo
the promotion of employment of Pakistani manpower,

Collection, scrutiny analysis and processing of foreign employment market data and supply of rofevisd
material.

Maintenance of liaison with foreign governments in matters of recruitment of Pakistanis in variou:
categories. Also monitor the policies of tha host countries for foreign workers and keep the Ministry /
Bureau informed about. '

Izstablish and maintain close contacts with the foreign firms who are in need of manpowar for their
venlures working in' different countries.

Reporting to the government mat practices indulgence by the licensed overseas employment promotet:,
Maintain register of attestation of power of attorney, demand letter, Foreign Scrvice agrenment ol
Sikka Wikata.

Confirmation of demand from the employsr roferred by Protector of F:migrantc

Reply inguiries of foreign employers regarding recruitment procedure, minimum wagqe rate of Pakist o
manpowaer in different  categories and list of QEPs.

Supply information about quotations for contacts, award of contracts with coumplete nddress; {-
number, phone number of contractors and valus of the project etc.

. Molivating people to work for social and economic stability / national recenstruction throigh

maximizotion of home remittances and homao investmont.

. Crealing an awareness among Pakistani workeors of the benefits of remitting thein hard-enmnod monew

through legal channels instead of unscrupulous individual,
Keeps the Ministry/Burcau informed of the current wage rate prevalent in the countiy of their posting.

WELFARE OF OVERSEAS PAKISTANIS

Study the given problems for formulating, suggestions, guidelines programs regarding typical issues
Meeting Pakistani workers individually and collectively with a view to ascertain their problems.

Rendering help to resolve difficulties and disputes between the employers and the workers, recovory of
dues compensation/social security refund and insurance etc.

Enforcement of terms and conditions in Foreign Service agreement of Pnkmhmf nmplnyod thiouah
OEPs and OEC.

. Assisting Pakistani employees in securing the benelfits of conditions of work and employment undet

local labour laws and ILO Conventions and Recornmendations ratified by thom.
Handling of cases of illegal emigrants and suggesting measures to curb illegal emigration.
FHelping Pakistanis to initiate action, to organize/ conduct voluntary self-help programs.

D:AMydocCWANSelection of CWAS 201 1\ ob Description of CWAs.doc
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DAMydocCWA\Selection of CWAs 201 \Bio-data form for sclection-joh descrip.doe

A ey
FORMAT OF Bm« {AFQRM FOR.SI ; §
WELFARE ATTACHE T4 PAKISTAN MISS Fhoto §
v . i R E ¥
Name of Off cer with Serviod Group Attach o7
BPS. e
AN
Father’s Name
Date of Birth o
Educational Qualification
Domicile A
Marital status: Martled / “gﬂg,,, : f
Number of children (if any) Below 12 years ___ Above 12 years
. ) ' i
(iy  Vostal address t
(i)  Permanent address o T )
Contact Nos . loffice: __ Mobiley - Fox: )
Details of previous foreign .
Posting/ Training (if any)
Specific finld of axperience you deem
justify your consideration for the post of
CWA ’
i Date of appointment in present BPS.,
_ (whether Regular or Acting e - e
Charged - e e s s e
ii Date of entry into Government service., - R -
i Total length of service (BPS-17 & above).
Brief hmté“n;-,_l mmn{i of service in BPS-17 and abeve:
“Peried Post held with name of Duties par“ormed on posting (s) !
From ~----- | Deptl: / Organization
. (¥i. mention in descending i
- YO !
o order}




