MOST IMMEDIATE -

No. 2(17y/2011-Admn-I
Government of Pakistan
Ministry of Commerce

Islamabad, the 7" February, 2012

CIRCGULAR

A .copy of Circular No. 4/3/2012-1-IV, dated 27-01-2012 recéived from: Establishment
Division tegarding posting as Assistant Accounts Officer (BPS-16/17) at the Directorate General
of Hajj, Jeddah (Saudi Arabia).

2. ‘The officer in BPS-16/17 of this Ministry are requested to please providé the required
documents. for fulfilling the job description as mentioned in sub-para (i-vi)mentioned therein of
their nomination duly approved/recommended by the Competent Authority sent to this Section
latest by 14-02-2012 for onward submission to the Establishment Division.

Mﬁ,&w\
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No.4/3/2012-T-1V

GOVERNMENTIOER PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

Islamabad the 27‘--“";Iamlary. AV W)

CIRCULAR

Subject: POSTING AS ASSISTANT __ACCOUNTS' OFFICEF

(BS-16/17), AT THE DIRECTORATE GENERAL OF HAJJ

JEDDAH, SAUDI ARABIA;

A post of ‘Assistant Accounts. Ofticer (BS-16)/17 is lying vacant at.th

Directorate General of Hajj, Jeddah, Saudi Arabia.

2 Suitable nominations are invited for the position in-the light ‘of thi

Division’s O.M. No.4/7/81-T-1V-dated 28-12-1981 summaiized as under:-

(@)  The selectee fulfils the requirements of the pdst as détailex
in the job descriptions.

(b)  The sélectee is in the same grade: as the vost to-be. filled
QOfficers from higher or lower g¢rades. will 1ot b
considered.

()  The selectee has .an overall good record of servic
particularly during the last five years of service.

) ‘I'he selectee 15 at least'a graduate or possesses the technica
qualification required for the job: '

(e)  Persons within pramotion . Zone within the next 2 year
shall not be considered

(£) Those likely to retite during the *hext 4 years shall,not b
‘considered.

(&) -An othicer shall not be posted abroad mbre than-once. |

3. Suitable nominations of civil servarits as per job deseription (cop

enclosed) may be furnished to this Division with the tollowing documents-(tiw

copies)latest by February 28" 2012 alonfy witly the following documents:
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Note:

Wb

o U

2-

i) ~ Bio-data - cum - QV with photographs

(if)  Release certificates

(i)  No Disciplinary /Criminal Proceedings Certificate

(iv) PERs grading for the last hive years:

(v)  Tne nominee is notin promotion zone in next two years.
(vi) The nominee is not retiring in-next 03:years.

(a) It-may be noted that'only civil servants are eligibfe for subject
positions:
(b) No incomplete nomifation will be entertained.

(cif) o nonunations will jbe entertained atter due date:

(GubkZaman)

Sectiont Qfficer. (T-1V)
Phr 9203663,

All Ministries/ Divisions.

The Auditor General of Pakistan|Islamabad:

The Chief Secretary, Government of Punjab, .Lanore,

The Chief Secretary, Government of Sindh; Karachi.

The Chief Secretary, Government of KPK, Peshawar.

The Chief Secretary, Government of Balochistan, Quetta:
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SPECIFIC DUTIES/RESPONSIBILITIES OF AAO (BS-17) DIRECTORATE GENERAL
OF HAJJ, JEDDAH. o

~ Pre-audit of all pavments.
~ Téndering advice on all financial matters. -

~ Compilatiori of accommadation, corppmsory Hajj dues, PWF, Requlat Budget
Income of Pakistan Houses and Entertainment Accourits.

~ Preparation of Annual Budget Estimates.

~ Repiies of Audit Paras. .

~ Submission of monthly cash account to CAO.

~ Maintenance of Cash Books for aceommodation and Compulsory Haii Dues. -
~ Reeonciliation with'Banks.

~ Handling of payment of accommodation charges anc{Compulsow Haj) Dues
to the owners of buildings and Maktab-ul-Vokla (Rs. 6 billion)

-~ Handling of PWF Budget released to -D.G.(Haii). Jeddah for -every"Haij
opération (Rs. 101,798,800 for Hajj|2007

- Handling of Regular Budget for four Units ambunting to Rs., 105,835 niillion.
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